	Organisation ID

     
	Archaeology Labour Market Intelligence:

Profiling the Profession 2007–08




Please refer to How to fill in the questionnaire. If you have any further queries about how to complete your return, please email lmi@archaeologists.net. 

Please complete the questionnaire using information that applied to your organisation on 13 August 2007, and return it in the envelope provided by 26 October 2007, together with a copy of Part two: Post Profiles for each post in your organisation. 
An electronic version of the questionnaire is available to download from http://www.archaeologists.net. 
Part one: the Organisation

1
Organisational basis and role
Please indicate your organisation's basis and principal role in the tables below. If your organisation is a registered charity, please show this separately as indicated. If you are self-employed, please tick the relevant box below, as well as indicating the main role and basis of your business.
	Principal role
	Select one
	Or indicate broad %

	Field investigation and research services
	 FORMCHECKBOX 

	     

	Historic environment advice and information services
	 FORMCHECKBOX 

	     

	Museum and visitor / user services
	 FORMCHECKBOX 

	     

	Educational and academic research services
	 FORMCHECKBOX 

	     


	Organisational basis
	Select one

	National government or agency
	 FORMCHECKBOX 


	Local government
	 FORMCHECKBOX 


	University
	 FORMCHECKBOX 


	Private sector
	 FORMCHECKBOX 


	Other (please specify)      
	 FORMCHECKBOX 



	Registered charity
	 FORMCHECKBOX 

	
	Self-employed
	 FORMCHECKBOX 



What percentage of your organisation’s income is generated by work related to development or the planning process?
	     



2
Geographical location 
Please tick one box to indicate where the organisation that you are providing data for is based. If based in more than one location, please indicate the % of staff in each location.
	England (government office region)
	North West
	 FORMCHECKBOX 
      
	Scotland
	 FORMCHECKBOX 
      

	East of England
	 FORMCHECKBOX 
      
	South East
	 FORMCHECKBOX 
      
	Wales
	 FORMCHECKBOX 
      

	East Midlands
	 FORMCHECKBOX 
      
	South West
	 FORMCHECKBOX 
      
	Northern Ireland
	 FORMCHECKBOX 
      

	London
	 FORMCHECKBOX 
      
	West Midlands
	 FORMCHECKBOX 
      
	Channel Islands
	 FORMCHECKBOX 
      

	North East
	 FORMCHECKBOX 
      
	Yorkshire & the Humber
	 FORMCHECKBOX 
      
	Isle of Man
	 FORMCHECKBOX 
      


3
Number of staff
Please indicate how many members of staff, paid and unpaid, were working for your organisation on 13 August 2007. When completing this question, please consider that ‘archaeological staff’ should be interpreted broadly as anyone using their professional expertise and capabilities to work directly or indirectly (such as in a managerial, commissioning or curatorial position) with the investigation, conservation or interpretation of the historic environment.   

Please ensure that all staff, including those on short-term, temporary or ‘casual’ (eg zero hours) contracts who were working for the organisation on 13 August 2007 are included.
	
	Paid
	Unpaid

	Archaeological staff
	     
	     

	Non-archaeological support staff
	     
	     

	Total staff
	     
	     


	Yes     FORMCHECKBOX 

	No     FORMCHECKBOX 

	Don’t know     FORMCHECKBOX 



Have these numbers varied in the course of the past year?  
If so, please indicate the minimum and maximum numbers of staff, paid and unpaid, working for your organisation at any given time in the course of the past year.
	
	Paid
	Unpaid

	
	Minimum
	Maximum
	Minimum
	Maximum

	Archaeological staff
	     
	     
	     
	     

	Non-archaeological support staff
	     
	     
	     
	     

	Total staff
	     
	     
	     
	     


4
Employee rights and benefits
Which of the following rights and benefits are provided to employees? If you are self-employed, please answer as well as you are able.
	
	Yes
	No
	Don’t know or not applicable

	20 or more days paid holiday leave per annum
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Occupational sick pay (paid sickness leave over and above Statutory Sick Pay)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Paid maternity leave over and above Statutory Maternity Pay
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The opportunity to take unpaid maternity leave
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Paid paternity leave over and above Statutory Paternity Pay
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The opportunity to take unpaid paternity leave
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The opportunity to jobshare or use other flexible working arrangements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Subsidised accommodation or subsistence allowance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Please give details of any other employee benefits which the organisation provides 
(eg reimbursement of IFA subscriptions)        


5
Salary scales
	Yes     FORMCHECKBOX 

	No     FORMCHECKBOX 

	Don’t know     FORMCHECKBOX 



Are salaries within the organisation tied to any scale system?
If yes, then please indicate the type of scale system in use:
	Civil service
	 FORMCHECKBOX 


	Local authority
	 FORMCHECKBOX 


	University
	 FORMCHECKBOX 


	Locally-defined or own scale
	 FORMCHECKBOX 


	Other (please specify)
	     


6
Trade unions
	Yes     FORMCHECKBOX 

	No     FORMCHECKBOX 

	Don’t know     FORMCHECKBOX 



Are there any recognised trade unions in the organisation’s workplace?
If yes, which unions are these? (tick all that apply).
	Prospect
	 FORMCHECKBOX 


	UCU (University and College Union) 
	 FORMCHECKBOX 


	Unison
	 FORMCHECKBOX 


	Unite
	 FORMCHECKBOX 


	Other (please specify)
	     


7
Past and future staff numbers 
Please indicate how the numbers of members of staff have changed over the last few years and how you anticipate staff numbers to change in the near future. 

Please ensure that all staff, including those on short-term or temporary contracts are included.
	
	Last year
	3 years ago
	5 years ago

	
	Paid staff
	Unpaid staff
	Paid staff
	Unpaid staff
	Paid staff
	Unpaid staff

	More than now
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The same as now
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fewer than now
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	None
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Don’t know
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Not trading
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



How do you expect staff numbers to change in future years?

	
	Next year
	In 3 years’ time

	
	Paid staff
	Unpaid staff
	Paid staff
	Unpaid staff

	More than now
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The same as now
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fewer than now
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	None
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Don’t know
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will not be trading
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



8
Investors in People and other quality standards
	Yes     FORMCHECKBOX 

	No     FORMCHECKBOX 

	Don’t know     FORMCHECKBOX 



Do you employ a quality system?
If yes, please tick all the quality systems that apply.
	Investors in People
	 FORMCHECKBOX 

	Registered Museum
	 FORMCHECKBOX 


	IFA Registered Archaeological Organisation
	 FORMCHECKBOX 

	ISO 9000
	 FORMCHECKBOX 


	Other (please specify)
	     


Relating to Investors in People (IiP), is your organisation

	Recognised IiP
	 FORMCHECKBOX 

	Considered and rejected
	 FORMCHECKBOX 


	Committed to IiP
	 FORMCHECKBOX 

	Not considered
	 FORMCHECKBOX 


	Considered not yet working towards it
	 FORMCHECKBOX 

	Don’t know
	 FORMCHECKBOX 



If your organisation has not committed to IiP, which of the following is the main reason?
	Too much paperwork
	 FORMCHECKBOX 

	Seemed irrelevant
	 FORMCHECKBOX 


	Time not available
	 FORMCHECKBOX 

	No LSC/LEC funding
	 FORMCHECKBOX 


	Benefits not clear


	 FORMCHECKBOX 


	Other (please specify)


	     



Relating to IFA RAO (Registered Archaeological Organisation) status, is your organisation:
	Registered Archaeological Organisation
	 FORMCHECKBOX 

	Working towards Registration
	 FORMCHECKBOX 


	Considered not yet working towards it
	 FORMCHECKBOX 

	Considered and rejected
	 FORMCHECKBOX 


	Not considered
	 FORMCHECKBOX 

	Don’t know
	 FORMCHECKBOX 



If your organisation has not committed to IFA Registration, which of the following is the main reason?

	Too much paperwork
	 FORMCHECKBOX 

	Seemed irrelevant
	 FORMCHECKBOX 


	Time not available
	 FORMCHECKBOX 

	Part of a larger organisation that will not commit
	 FORMCHECKBOX 


	Benefits not clear


	 FORMCHECKBOX 


	Other (please specify)


	     



9
Staff training and development
	
	Yes
	No
	Don’t know

	Do you identify training needs for individuals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you identify training needs for the organisation as a whole?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you provide training or other development opportunities for paid staff?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you provide training or other development opportunities for unpaid staff?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	If yes to either of the final two questions above, how do you develop your staff? 
Please tick all that apply.
	Paid staff
	Unpaid staff

	Formal off-job training (eg outside training course)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Formal in-job training (eg in-house training course)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Informal off-job training (eg supported individual research and learning)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Informal in-job training (eg mentoring)
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	Yes
	No
	Don’t know

	Does your organisation have a formal training plan?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does your organisation have a training budget?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is your training budget under your organisation’s direct control?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you record how much time employees spend training?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you formally evaluate the impact of training on individuals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you formally evaluate the impact of training on the organisation?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does your organisation operate a performance appraisal scheme?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does your organisation encourage individuals to engage in continuing professional development (CPD)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



10
Skills gaps and shortages 
Which of the following skills, both archaeological and general do you find that new entrants or existing staff lack, as relevant to their job roles? 
	Skills gaps and shortages
	New entrants
	Existing staff

	Archaeological skills

	Conducting (leading or directing) intrusive investigations (evaluation, excavation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to intrusive investigations (evaluation, excavation) as team members or diggers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) survey and interpretation of historic buildings
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to survey and interpretation of historic buildings as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) non-intrusive investigations (geophysical survey)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to non-intrusive investigations (geophysical survey) as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) other non-intrusive investigations
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to other non-intrusive investigations as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Desk-based historic environment research including desk-based assessment
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Creating, managing and maintaining Historic Environment Records
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Historic environment characterisation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Providing information and advice on the conservation and management of the historic environment 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conservation of artefacts or ecofacts
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Artefact research
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ecofact research
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other archaeological skills (please specify) 
     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Non-archaeological skills

	Leadership
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Business skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Advocacy / influencing others
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	People management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Project management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Information technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Education / training
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Marketing / sales
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Customer care
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Administrative skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Non-English language
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other non-archaeological skills (please specify)
     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



11
Training
Please can you indicate what archaeological and non-archaeological training your organisation has provided or bought in for staff in the past 12 to 18 months.
Please indicate what areas are priorities for staff training in the next 12 to 18 months.

	Training 
	Past 12–18 months
	Next  12–18 months

	Archaeological skills

	Conducting (leading or directing) intrusive investigations (evaluation, excavation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to intrusive investigations (evaluation, excavation) as team members or diggers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) survey and interpretation of historic buildings
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to survey and interpretation of historic buildings as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) non-intrusive investigations (geophysical survey)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to non-intrusive investigations (geophysical survey) as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) other non-intrusive investigations
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to other non-intrusive investigations as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Desk-based historic environment research including desk-based assessment
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Creating, managing and maintaining Historic Environment Records
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Historic environment characterisation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Providing information and advice on the conservation and management of the historic environment 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conservation of artefacts or ecofacts
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Artefact research
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ecofact research
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other archaeological skills (please specify) 

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Non-archaeological skills

	Leadership
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Business skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Advocacy / influencing others
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	People management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Project management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Information technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Education / training
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Marketing / sales
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Customer care
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Administrative skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Non-English language
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other non-archaeological skills (please specify)
     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



12
Services bought in 
Please could you identify what services your organisation has bought in over the last 12 to 18 months, and indicate which services you found difficult to obtain.

	Services bought in
	Services bought in
	Services difficult to buy in

	Archaeological skills

	Conducting (leading or directing) intrusive investigations (evaluation, excavation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to intrusive investigations (evaluation, excavation) as team members or diggers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) survey and interpretation of historic buildings
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to survey and interpretation of historic buildings as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) non-intrusive investigations (geophysical survey)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to non-intrusive investigations (geophysical survey) as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conducting (leading or directing) other non-intrusive investigations
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to other non-intrusive investigations as team members
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Desk-based historic environment research including desk-based assessment
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Creating, managing and maintaining Historic Environment Records
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Historic environment characterisation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Providing information and advice on the conservation and management of the historic environment 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conservation of artefacts or ecofacts
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Artefact research
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ecofact research
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other archaeological skills (please specify) 

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Non-archaeological skills

	Leadership
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Business skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Advocacy / influencing others
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	People management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Project management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Information technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Education / training
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Marketing / sales
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Customer care
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Administrative skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Non-English language
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other non-archaeological skills (please specify)
     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



13
Vocational qualifications
	Yes     FORMCHECKBOX 

	No     FORMCHECKBOX 

	Not sure     FORMCHECKBOX 



Are you aware of vocational qualifications in archaeological practice?
How much support would you give staff to work towards such qualifications?

	Very little
	Little
	Considerable amount
	Very considerable amount

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



How well do currently available courses match the requirements of the profession?

	Very poorly
	Poorly
	Well
	Very well
	Don’t know

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



14
Further comments
If you have any further comments about any aspect of archaeological employment in the UK, please make them here, or email them to lmi@archaeologists.net 
	     


Please now complete a copy of Part two: Post Profiles for each post in your organisation.
	Organisation ID

     
	Archaeology Labour Market Intelligence:
Profiling the Profession 2007–08




Part two: Post Profiles
Please complete a copy of this part for each post title within the organisation, including archaeological staff and any dedicated support staff who work with archaeologists. Note that while each copy relates to a single post, this may well relate to a number of individuals. Please complete this for yourself if you are self-employed.
Please make a separate copy of all three sides of Part two for each post in your organisation.
	Post title
	     

	Number of paid individuals employed in this post
	     

	Number of individuals working in this post on an unpaid basis
	     


Level of seniority: how many of these individuals are: 

	Senior
	     
	Middle
	     
	Junior
	     


Please indicate the principal role of the individuals working in this post (select one only)

	Field investigation and research services
	 FORMCHECKBOX 


	Historic environment advice and information services
	 FORMCHECKBOX 


	Museum and visitor / user services
	 FORMCHECKBOX 


	Educational and academic research services
	 FORMCHECKBOX 


	Administrative support 
	 FORMCHECKBOX 



Please indicate the number of individuals working in this post by age and gender.
	
	Paid staff
	
	Unpaid staff

	
	Male
	Female
	
	Male
	Female

	Aged 16-19
	     
	     
	Aged 16–19
	     
	     

	Aged 20–24
	     
	     
	Aged 20–24
	     
	     

	Aged 25–29
	     
	     
	Aged 25–29
	     
	     

	Aged 30–34
	     
	     
	Aged 30–34
	     
	     

	Aged 35–39
	     
	     
	Aged 35–39
	     
	     

	Aged 40–44
	     
	     
	Aged 40–44
	     
	     

	Aged 45–49
	     
	     
	Aged 45–49
	     
	     

	Aged 50–54
	     
	     
	Aged 50–54
	     
	     

	Aged 55–59
	     
	     
	Aged 55–59
	     
	     

	Aged 60–64
	     
	     
	Aged 60–64
	     
	     

	Aged 65 and over
	     
	     
	Aged 65 and over
	     
	     


	Gross salary*
	Minimum
	     
	Does this include any weighting allowance?
	Yes
	 FORMCHECKBOX 

	How much?
	Minimum
	     

	
	Maximum
	     
	
	No
	 FORMCHECKBOX 

	
	Maximum
	     

	
	Average
	     
	
	
	
	
	Average
	     


*If you are self-employed, please enter your taxable income, ie your annual turnover less all business expenses
	Yes     FORMCHECKBOX 

	No     FORMCHECKBOX 

	Don’t know     FORMCHECKBOX 



Does your organisation operate a performance-related pay scheme?
Working hours per week (please complete in terms of numbers of individuals):
	Paid staff
	Unpaid staff

	Part time (<30h per week)
	     
	Part time (<30h per week)
	     

	Full time (>=30h per week)
	     
	Full time (>=30h per week)
	     


Length of contract for paid staff (please complete in terms of numbers of individuals):
	Up to 3 months
	     
	>24 months
	     

	3–6 months
	     
	Permanent / open-ended
	     

	6–12 months
	     
	Other (please specify)
	     

	12–24 months
	     
	
	


Length of employment to date for paid staff (please complete in terms of numbers of individuals):
	Up to 3 months
	     
	2–5 years
	     

	3–6 months
	     
	5–10 years
	     

	6–12 months
	     
	10–20 years
	     

	12–24 months
	     
	>20 years
	     


Length of time working with organisation for unpaid staff (please complete in terms of numbers of individuals):
	Up to 3 months
	     
	2–5 years
	     

	3–6 months
	     
	5–10 years
	     

	6–12 months
	     
	10–20 years
	     

	12–24 months
	     
	>20 years
	     


	Establishment income
	     

	Project or contracting income
	     


How many of the paid posts are funded by establishment income or by project grants / contracting income (please complete in terms of numbers of individuals)?
	Yes
	     

	No
	     

	Don’t know
	     


Does the organisation contribute to the pension of individuals working in this post (please complete in terms of numbers of individuals)?
	Yes
	     

	No
	     

	Don’t know
	     


In the past year, have there been vacancies for this post which have been difficult to fill (eg post had to be re-advertised)?
Please indicate the highest qualification obtained by individuals working in this post, and specify whether this was in archaeology or in another subject. Please also indicate where qualifications were obtained (please complete in terms of numbers of individuals).
	
	Archaeology
	Other subject
	In UK
	In EU
	Elsewhere

	Post-doctoral qualification 
	     
	     
	     
	     
	     

	Doctorate (PhD or DPhil)
	     
	     
	     
	     
	     

	Postgraduate (Masters)
	     
	     
	     
	     
	     

	First degree
	     
	     
	     
	     
	     

	Foundation degree or HND 
	     
	     
	     
	     
	     

	A level, Highers
	     
	     
	     
	     
	     

	GCSE, Standard Grade
	     
	     
	     
	     
	     


What are the ethnic origins of the people working in this post (please complete in terms of numbers of individuals)?
	
	Paid staff
	Unpaid staff
	
	Paid staff
	Unpaid staff

	White
	     
	     
	Asian or Asian British
	     
	     

	Mixed
	     
	     
	Chinese 
	     
	     

	Black or Black British
	     
	     
	Other ethnic group
	     
	     


Please specify the country of origin of any individuals not from the UK (please complete in terms of numbers of individuals).
	     


What is the disability status of the people working in this post? 

Disability Discrimination Act (DDA) disabled includes those who have a long-term physical or mental disability which substantially limits their day-to-day activities. 
Work-limiting disabled includes those who have a long-term disability which affects the kind or amount of work they might do.
	
	Paid staff
	Unpaid staff

	Both DDA and work limiting disabled
	     
	     

	DDA disabled only
	     
	     

	Work-limiting disabled only
	     
	     

	Not disabled
	     
	     


Thank you for your time and for your contribution to the project.
Please return by 26 October 2007 in the reply envelope (noting the 100g maximum weight). 
or post to: Profiling the Profession 2007, PO Box 715, WORCESTER WR1 1WL







